
ASSOCIATE DIRECTOR OF DAY CAMPS
Position Details

Reports To: Executive Director of Day Camps (Jon Burkholder)
Direct Reports: Seasonal Day Camp Team Leaders
Start Date: Immediate
Compensation: Starting from $38,000 - $48,000 annually, 10 paid vacation days & benefits

About Forest Cliff Camps

Forest Cliff Camps is a Christian camping organization with an Overnight Camp location on
Lake Huron in Lambton Shores and Day Camp partner church sites across Southwestern
Ontario. We host camp experiences for about 5,000 campers and guests each year. Forest Cliff
Camps has an 83 year history of creating life-changing, unforgettable camp experiences that
encourage kids to grow in their relationship with Jesus.

About The Associate Director of Day Camps

The Associate Director of Day Camps contributes to Forest Cliff’s mission by providing excellent
assistance in achieving the goals of the Executive Director of Day Camps. With a focus on
logistics & planning, developing standard operating procedures, managing staff teams,
assigning duties and reviewing productivity, the Associate Director will lead in the efficient
operation of Forest Cliff Day Camp Experiences FOR kids.

Key Responsibilities

1. Complete Administrative Tasks
● Reporting
● Written and verbal communication
● Scheduling (program, staff, activities)
● Maintaining Management Systems (CampBrain, Google Workspace, payroll)
● Monitoring progress on specific goals
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2. Assisting in the Creation & Implementation of Day Camp Experiences
● Activity planning
● Program research & development
● Purchasing
● Pre-Evangelism strategies

3. Managing Day Camp Logistics
● Supervision of transportation staff
● Optimizing the mobile experience
● Managing portable equipment & storage
● Organizing billeting & team distribution
● Inventory control

4. Developing Standard Operating Procedures
● Health & Safety
● Government & childcare regulations
● Ontario Camping Association standards
● Activity standards (TSSA)
● Gospel integration
● Measuring mission success

5. Supervision of Day Camp Operations
● Management & delegation of Day Camp staff across multiple sites
● Providing accountability & feedback
● Collaborating with host partner churches
● Providing guidance & support to seasonal staff
● Hiring & training of seasonal staff

6. Communication and Relationships
● It is expected that all staff members will take initiative in communication and

ensure that all parties are kept informed as required.
● It is expected that this person will subject themselves to the lines of authority and

have a passion for the overall goals of the organization.
● Off-season collaboration with Overnight Camp Team

Skill Qualifications

We are seeking someone who has a positive attitude, is highly organized, communicates well
both verbally and in written form, has an attention to detail and enjoys providing above and
beyond service to others! You must be excited to learn and develop new skills, flexible so as to
adjust between duties as priorities change and enjoy working in a young-person focused
environment.
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Requirements:
● September-June - Forest Cliff Head Office (254 Adelaide St. S London, ON)
● July & August - various mobile Day Camp Sites in Southwestern Ontario
● Own transportation

The following qualifications are an asset for this position:
● Proven experience as an Associate Director or other similar position
● Experience in performance and operations management
● Knowledge of Day Camp regulations and quality standards
● Proficient in Google Workspace
● Outstanding communication and relational skills
● Genuine care for the growth and development of team members
● Excellent organizational and leadership skills
● Experience in leading children’s ministry in a Christian camp and/or church environment
● Degree in Education/Early Childhood Education

Personal Qualifications

A vibrant faith in Jesus and an active commitment to growing closer to him are key. You are
connected to a local church community. You show “above & beyond” care for others in living out
your faith. You have a servant attitude, being both helpful to all and committed to the Camp
community. The person in this role must be flexible and willing to pitch in and assist as part of
the team. Applicants must be willing to sign an agreement to and the acceptance to the Forest
Cliff Camps’ Statement of Belief and Staff Agreement.

We are a Summer Day Camp!

You have to be excited to work at camp for the summertime and serve alongside hundreds of
young people who are developing and growing. You know that we “work while others play”.
Embracing the fact that we have a flexible work arrangement for most of the year but for the 16
weeks of summer it is “go time” for you and our team.

Why You Should Work at Forest Cliff Camps

● Incredible Culture - Camp provides a fun and caring environment that is Christ-centered
and includes morning devotions and prayer, monthly all-team meetings to stay
connected, regular meals together on-site and fun community events outside of work
hours.

● Competitive Compensation - We provide a competitive salary, two weeks of paid
vacation and the option to enroll in our health benefits package. You also receive ten
paid personal days for times you are sick or need time away for an appointment.
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● Established & Experienced - Forest Cliff Camps boasts a 83-year legacy of providing
camp experiences for kids in Canada and around the world. You will be joining a growing
ministry with an experienced team, strong traditions and a focused mission to create life
changing unforgettable experiences that encourage kids to grow in their relationship with
Jesus.

● Work That Matters - Your work will make a difference by providing the best possible
experience for our campers, guests and broader community. You will be given
responsibilities not just tasks and see the impact of your work through the ministry.

Interested? Good… We Need You!

Send us a copy of your résumé and a cover letter telling us a little about yourself and why you
are interested in the position. The contact for this position is Tyler Shaule.
tshaule@forestcliff.ca 519-913-2744
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